Memorandum

DATE:
January 29, 2014
TO:
Enter Recipient Name(s) Here
FROM:
Enter Your Name Here
RE:
Proposal for an Employee Wellness Program

Dear Enter Recipient Name(s) Here:
Research has shown that a healthy workforce can improve the bottom line of an organization. I am writing to request your support for the development of a formal wellness program focused on empowering employees to take control of their own health.
What are the key elements of an effective wellness program?

· Management support and involvement

· A program built to suit the needs of our organization

· Incentives that effectively drive employee engagement

Why should we promote wellness at work?

· Healthy living will help reduce stress, increase energy and may lead to greater productivity at work.
· Healthy employees generally have lower absentee rates and use less sick time.
· Studies have shown that healthier workforces have lower health insurance and 
workers’ compensation costs.
With your support, I believe this program can greatly benefit our employees and our organization. I appreciate your consideration and look forward to discussing this proposal with you in greater detail in the near future.
Sincerely,
Enter Your Name Here
